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Recruitment to the Board for three Non-Executive Directors 
Ref: xxx-20-xx-SM (Audit & Risk Committee Chair) 
 
 
 

Dear Candidate, 
 
Thank you for showing an interest in this post and for taking the time to read this 
information pack. This is a demanding and rewarding position which offers the very real 
opportunity to make a difference to the communities of Sheffield. 
 
The Trust is seeking an outstanding individual to serve as Non-Executive Director and 
Chair of the Audit & Risk Committee, providing support and challenge within the Board of 
Directors and with a suitable financial qualification. Non-Executive Directors ensure high 
standards of probity and governance. They also help the Trust in strengthening the 
positive relationships with the local community and stakeholders.  
 
In return, you will have the opportunity to join an experienced, capable and supportive 
board, a board keen on taking on new challenges and developing its ability, behaviours 
and skills. You will be able to influence the quality of our services and our connection and 
standing in the community. 
 
The selection and appointment will be carried out by the Foundation Trust Governors and 
the process will require candidates to give a short presentation to members of the Council 
of Governors and Board of Directors followed by questions. 
 
The appointment timetable will be as follows: 
 
Closing date for applications:  
Shortlisting of applicants:  
Shortlisted Candidates informed by:   
Presentation to Governors and Board Members:   
Interviews:  
Council of Governors Approval: Thursday 30 April 2020 
Appointment to begin: 1 June 2020 
 
We hope that you will find the information in this pack to be both inspiring and informative 
and we would encourage you to contact the Director of Corporate Governance on 0114 
xxxxxxx or xxxxxxxxxxx in the first instance to find out more.  
 
I hope you will consider applying.   
 
Yours faithfully, 

 
 

Jayne Browne OBE 
 



 

Page | 4  

Contents  
 
About Sheffield Health and Social Care NHS Foundation Trust ........................................... 5 

Our Vision ............................................................................................................................. 5 

Our Strategic Aims ................................................................................................................ 5 

Our Strategy ......................................................................................................................... 6 

Our Values ............................................................................................................................ 6 

An Overview of our Services ................................................................................................. 6 

Our Care Quality Commission Rating ................................................................................... 7 

Financial Performance .......................................................................................................... 9 

NHS Improvement’s Assessment ........................................................................................10 

Trust Leadership and Management .....................................................................................11 

Sheffield’s Population ..........................................................................................................11 

Ethnicity and Diversity..........................................................................................................12 

Main Commissioners ...........................................................................................................12 

Council of Governors and Membership................................................................................12 

Additional sources of information .........................................................................................13 

Eligibility ...............................................................................................................................14 

Appointment and Tenure of Office .......................................................................................14 

Remuneration and Time Commitment .................................................................................14 

Non-Executive Director: Role Profile ...................................................................................15 

Non-Executive Director: Person Specification .....................................................................17 

Application Process .............................................................................................................18 

Contacts ...............................................................................................................................19 

Statement of Terms .............................................................................................................20 

Annex A: The Nolan Principles ............................................................................................29 

Annex B: Independence Declaration of the Non-Executive Director ....................................30 

Annex C: Fit and Proper Persons Requirement Declaration ................................................31 

Annex D: Advertisement ......................................................................................................35 

 
 
 
 
 
 
 
 



 

Page | 5  

About Sheffield Health and Social Care NHS Foundation Trust 
 

We were initially established in 2003 as Sheffield Care Trust and on 01 July 2008 we were 
authorised to operate as Sheffield Health and Social Care NHS Foundation Trust. 
 
As a membership-based organisation our Board of Directors is accountable to the 
communities that we serve mainly through our Council of Governors, and directly to our 
members at our Annual Members’ Meeting. 
 
With an annual income of approximately £124.5 million and around 2,400 members of staff, 
we provide mental health, learning disability, substance misuse, community rehabilitation, 
and a range of primary care and specialist services to the people of Sheffield. We also 
provide some of our specialist services to people living outside of Sheffield 
 

Our Vision 
 
To improve the mental, physical and social wellbeing of the people in our communities. 
 
We will do this by: 
 

• Working with and advocating for the local population; 

• Refocusing our services towards prevention and early intervention; 

• Continuous improvement of our services; 

• Locating services as close to peoples’ homes as we can; 

• Developing a confident and skilled workforce; 

• Ensuring excellent and sustainable services. 
 

Our Strategic Aims 
 

 
 
 
 
 

Quality & 
Safety Aim

People Aim

Future 
Services Aim

Value for 
Money Aim

We will provide high quality care and support as early as 
possible in order to improve physical, mental and social 
wellbeing.    

 

We will promote a culture of collaboration, supporting people to 
work together to make a difference.  

We will develop excellent mental, physical and social wellbeing 
for the communities we serve through innovation, collaboration 
and sharing. 

We will provide sustainable services through ensuring value for 
money, reducing waste and unproductive time for our staff.   
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Our Strategy 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Our Values 
 
The values of the trust form the guiding principles and behaviours for the way we do our 
work. They are: 
 

• Respect 

• Compassion 

• Partnership 

• Accountability 

• Fairness 

• Ambition 
 

An Overview of our Services 
 

We are the main provider of a wide range of specialist health and social care services to 
individuals and their carers or families in Sheffield. 
 
The wide range of our services includes: 
 

• Primary care services for people of all ages which we deliver through our GP practices 

• Rehabilitation services for people with brain injuries or those living with the 
consequences of a long-term neurological condition 

• Services for adults with drug and alcohol misuse problems  

• Psychological therapies for people with mild and moderate mental health problems 
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• Community-based mental health services for people with serious and enduring mental 
illness 

• Services that support people with a learning disability, their families and carers 

• Services that support people with dementia, their families and carers  

• In-patient mental health services for adults and older people 

• Specialist services including: eating disorders, adult autism, assertive outreach services 
for homeless people and members of the traveller community, perinatal mental health 
services and gender dysphoria services 

• Supported employment and health promotion 

• Teaching and research. 
 
We accept referrals from the neighbouring South Yorkshire area and further afield for our 
specialist services. Sheffield residents make up about 94% of all service users we provide 
care and treatment for, and overall we provide services to just over 55,000 people a year. 
 
Our main commissioning partners are NHS Sheffield Clinical Commissioning Group and the 
Sheffield City Council who commission around 77% of our business. 
 
We offer a full range of services at sites where people live. These services aim to provide 
care and treatment to individuals and their families and help people to maintain their 
independence and continue with their day-to-day lives as far as possible.  
 
We provide treatment, care and help on an individual or group basis where support and 
guidance is offered. We also work alongside GPs and other staff in local health centres, or 
with staff from other organisations often in the voluntary sector. 
 
We often see people for short periods of time, providing advice and treatment to help 
resolve the individual’s problems. For those with more serious, longer term difficulties we 
will support them and work with them for a number of years. 
 
As a Foundation Trust we work in partnership with Sheffield City Council to provide a range 
of social care services on the Council’s behalf.  
 
We place great importance on working with other organisations to deliver integrated health 
and social care services to local people. In doing this we aim to reflect and provide for the 
diverse needs of the people and communities of Sheffield. 
 

Our Care Quality Commission Rating 
 
The Care Quality Commission’s (CQC) inspection reports in respect of the Trust were 
published on Friday 05 October 2018.  The reports are available online 
at https://www.cqc.org.uk/provider/TAH   
 
The Trust was rated good for effective, caring and responsive, and requires improvement 
for safe and well-led, resulting in an overall rating of requires improvement. 
 
Inspectors said that staff are ‘kind, caring and compassionate’ and are ‘respectful of 
patients’ personal, social and cultural needs”.  They also said that “patients and carers were 
positive about the care staff provided” and “carers felt they got the support they 

https://www.cqc.org.uk/provider/TAH
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needed”.  They also highlighted that the Trust “involved staff, patients and carers in the 
design and development of services”. 
 
Inspectors also said that “managers at all levels promoted a culture that supported and 
valued staff” and that staff “had access to support for their own physical and emotional 
health needs, including access to counselling and physiotherapy”. 
 
The CQC inspected eight core services.  The report reflects the results of these inspections 
as well as the findings from the previous inspection in 2016.   Across the Trust’s ten in-
patient and community services, the CQC gave an overall rating of good for six services 
and requires improvement for three services.  The report gave an outstanding rating for 
community-based mental health services for older people. 
 
To briefly summarise the findings: 
 
• The Trust’s overall rating is now Requires Improvement; 
• Six out of ten of our core services are now rated as Good with one rated as Outstanding; 
• All our services were Good or Outstanding in the caring and effective categories; 
• All but one service were Good or Outstanding in the responsive category; 
 
We know we still have more work to do and we are committed to working closely with staff, 
service users and partners to bring about further improvements. 
 
The report identified the following key areas for improvement: staffing levels and the use of 
bank and agency staff, availability of staff trained in the use of physical interventions and 
environmental issues on some of the in-patient wards. 
 
Many of the areas identified by the CQC have already been addressed, or plans are in 
place to deliver the required improvements. 
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Financial Performance 
 
The Trust’s financial strategy is shaped by the environment within which we are delivering 
our services and the direction of travel we have outlined for our service developments and 
quality improvement. Our strategy remains broadly in-line to previous years as follows: 
 

• To maintain a Use of Resources rating of at least a 2 and to meet our agreed I & E 
surplus target set.  

 

• To effectively plan capital expenditure and asset disposals in line with a clear Estates 
Strategy that aims to reduce and rationalise total non-current assets, to reduce capital 
charges impact and improve the Use of Resources Metric score 
 

• To effectively and robustly manage our financial ratios over the medium term as we 
expect to diminish the liquidity ratio as we start to expend our cash holdings in support 
of our capital expenditure programme primarily aimed at improving our clinical 
environments.  Our reducing income levels will also impact on our capital service cover 
ratio if our Estates Strategy; to rationalise our estate; is not met. 
 

• Realistic assumptions underpin our strategy in respect of growth, adopting a measured 
approach to the future. This measured approach to what underpins the financial plan 
does not detract from our objective of maximising growth opportunities. 
 

• Service improvements will be delivered through efficiency and change as opposed to 
additional investment to the Trust from outside.  Our CIP programme is unlikely to 
provide for additional resource and funds to support internal investment plans due to the 
challenging scale of CIPs required to balance our financial position.   
 

• Maintaining a sound awareness of our cost base across our service and business units 
as to support our understanding of the services and products we deliver and identify 
future improvement opportunities.   

 

• To undertake a thorough viability appraisal of all contracts to deliver cost improvements, 
ensuring the relative contribution of all service lines is transparent, productivity is 
understood and that full cost recovery and surplus is achieved unless directed otherwise 
from the Board.  

 
The Trust’s 2019/20 financial plan passes on both the required national efficiency factor of 
1.1% in relation to health funded services included within the net tariff uplift and an 
additional 1% efficiency requirement to enable the trust to hold minimal risk reserves and 
meet the control total target.    
 
The total CIP requirement for 2019/20 is therefore projected and modelled at £2.8m (2% of 
turnover).   The disinvestment plan for 2019/20 stands at £0.450m.   
 
In 2018/19 the Trust embarked on an ambitious 5 year Capital Programme totalling £54.8m; 
this includes the modernisation of our Acute Care services on the Longley site at NGH; the 
investment in and development of a new Patient Care System and the relocation of Trust 
HQ.  The Trust has significant plans to rationalise its Estates portfolio over the next 5 to 10 
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years, resulting from the co-location of primary Clinical services onto one site which is 
planned as part of the Trust’s Capital Programme. 
 
Our financial position is summarised as follows:  
 

 2016/17 

Outturn 

2017/18 

Out-turn 

2018/19 

Out-turn 

2019/20 

Plan 

Turnover £m 

I and E surplus £m 

Use of Resources Rating (1 = 

highest) 

121.170 

1.529 

1 

 

124.496 

6.830 

1 

127.936 

11.697 

1 

121.463 

0.967 

1 

 

Use of Resources Rating 2016/17 

Actual 

2017/18 

Actual  

2018/19 

Actual 

2019/20 

Plan 

Capital Service Cover 

Liquidity 

I & E Margin  

I & E Margin from Plan 

Agency Control Target 

Overall Rating 

1 

1 

1 

 

2 

1 

1 

1 

1 

 

1 

1 

1 

1 

1 

 

2 

1 

 

1 

1 

2 

 

1 

1 

NHSi Segment Rating 2016/17 

Actual 

2017/18 

Actual 

2018/19 

Actual 

 

Segment Rating 2 2 2  

 

NHS Improvement’s Assessment 
 
On 01 April 2016 Monitor became part of NHS Improvement.  NHS Improvement is 
responsible for overseeing NHS Foundation Trusts, NHS Trusts and independent providers, 
helping them give patients consistently safe, high quality, compassionate care within local 
health systems that are financially sustainable. 
 
The Single Oversight Framework is designed to help NHS providers attain, and maintain, 
Care Quality Commission ratings of ‘Good’ or ‘Outstanding’. The Framework doesn’t give a 
performance assessment in its own right.    
 
The Framework helps NHS Improvement identify NHS providers' potential support needs 
across five themes: 
 

• quality of care; 

• finance and use of resources; 

• operational performance; 

• strategic change; 

• leadership and improvement capability. 
 

https://improvement.nhs.uk/resources/single-oversight-framework/
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Trusts are segmented according to the level of support each trust needs. NHS 
Improvement can then signpost, offer or mandate tailored support as appropriate.  
 
Each Trust is segmented into one of the following four categories: 
 

Segment Description 

1 Providers with maximum autonomy: no potential support needs identified. 

Lowest level of oversight; segmentation decisions taken quarterly in the 

absence of any significant deterioration in performance. 

2 Providers offered targeted support: there are concerns in relation to one 

or more of the themes. We've identified targeted support that the provider 

can access to address these concerns, but which they are not obliged to 

take up. For some providers in segment 2, more evidence may need to 

be gathered to identify appropriate support. 

3 Providers receiving mandated support for significant concerns: there is 

actual or suspected breach of licence, and a Regional Support Group has 

agreed to seek formal undertakings from the provider or the Provider 

Regulation Committee has agreed to impose regulatory requirements. 

4 Providers in special measures: there is actual or suspected breach of 

licence with very serious and/or complex issues. The Provider Regulation 

Committee has agreed it meets the criteria to go into special measures. 

 
NHS Improvement produces a quarterly assessment of the segments Trusts are in.  Our 
Trust is in segment 2 due to non-financial reasons. 
 
Further information is available at https://improvement.nhs.uk/resources/single-oversight-
framework-segmentation/  
 

Trust Leadership and Management 
 
Details of the Trust’s Board of Directors including their biographies can be found on our 
website at http://shsc.nhs.uk/about-us/corporate-information/board-of-directors/  
 

Sheffield’s Population 
 
Sheffield is the fifth largest city in the UK, with a population of 552,698 people; the Trust 
provides services to the adult population in the city which consist of over 452,000 people. 
 
 
 

https://improvement.nhs.uk/resources/single-oversight-framework-segmentation/
https://improvement.nhs.uk/resources/single-oversight-framework-segmentation/
https://improvement.nhs.uk/resources/single-oversight-framework-segmentation/
http://shsc.nhs.uk/about-us/corporate-information/board-of-directors/
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Ethnicity and Diversity 
 
The diversity of the Sheffield population has changed significantly over the last 15 years 
with the city experiencing a rapid growth within its black and ethnic population.  Of the 
Sheffield population in 2011, 105,861 (19.1% of total) were non-white British. 
 

Main Commissioners 
 
Sheffield Clinical Commissioning Group and Sheffield City Council. 
 

Council of Governors and Membership 
 
Council of Governors 
The Council of Governors is made up of 44 members, drawn from each of the membership 
categories detailed below.  Thirty two are elected and 11 are appointed, with the latter 
being drawn from stakeholder organisations.  
 
The makeup of the Council of Governors is as follows: 
 
9 public governors 
10 service user governors 
4 carer governors 
2 young service user/carer governors 
8 staff governors 
11 appointed governors 
 
Membership 
There are 3 membership constituencies; public, service user and staff and an appointed 
governor constituency. 
 
1. Public Constituency 

There are five categories within the public membership constituency: Sheffield North-
East, Sheffield North West, Sheffield South-East and Sheffield South-West which 
follow Sheffield electoral wards, with two Governors elected from each category.  In 
addition there is one elected Governor for the Rest of England constituency. 

 
2. Service User Constituency 

There are three categories within this constituency as follows: 
Service User: must have received a service from the Trust within the last five years 
Carer: must have cared for someone who has received a service from the Trust 
within the last five years 
Young Service User or Carer: must be 35 years or less and fulfil the same criteria 
as a service user or carer member 

 
3. Staff Constituency 

There are eight categories within this constituency which are: 
 

• Nursing 

• Support Work 
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• Social Work 

• Medical & Clinical 

• Allied Health Professionals 

• Clinical Support 

• Central Support 

• Psychology 
 
4. Appointed Governors 
 There are 11 governors within this constituency from the following organsations: 
 

• Partner Organisations x 4 

• Universities x 2 

• Local Authority Councillors x 3 

• CCG x 1 

• Staffside (unions) x 1 
 
All non-executive directors must be members of the Trust.  To sign up to become a member 
click on this link  
http://shsc.nhs.uk/about-us/get-involved/membership/membership-form/  
 

Additional sources of information 
 
Further information about Sheffield Health and Social Care NHS Foundation Trust is 
available on our website: http://www.shsc.nhs.uk   
 
Our latest full Annual Report and Accounts:  https://shsc.nhs.uk/about-us/corporate-
information/publications/ 
 
Further information about the Council of Governors is available at http://shsc.nhs.uk/about-
us/get-involved/membership/meet-the-governors/   
 
To sign up to become a member click on this link http://shsc.nhs.uk/about-us/get-
involved/membership/membership-form/  
 
Sheffield Health and Social Care NHS Foundation Trust Constitution 
(https://shsc.nhs.uk/about-us/corporate-information/publications/) 
 
The NHS Foundation Trust Code of Governance 
https://www.gov.uk/government/publications/nhs-foundation-trusts-code-of-governance 
 
NHS Improvement is the Independent Regulator of NHS Foundation Trusts and information 
about the Code of Governance can be found at: https://improvement.nhs.uk/ 
 
The Department of Health has information including latest policy initiatives: www.dh.gov.uk 
 
The Healthcare Financial Management Association (HFMA) has more information about 
NHS financial management www.hfma.org.uk 
 

http://shsc.nhs.uk/about-us/get-involved/membership/membership-form/
http://www.shsc.nhs.uk/
https://shsc.nhs.uk/about-us/corporate-information/publications/
https://shsc.nhs.uk/about-us/corporate-information/publications/
http://shsc.nhs.uk/about-us/get-involved/membership/meet-the-governors/
http://shsc.nhs.uk/about-us/get-involved/membership/meet-the-governors/
http://shsc.nhs.uk/about-us/get-involved/membership/membership-form/
http://shsc.nhs.uk/about-us/get-involved/membership/membership-form/
https://shsc.nhs.uk/about-us/corporate-information/publications/
https://www.gov.uk/government/publications/nhs-foundation-trusts-code-of-governance
https://improvement.nhs.uk/
http://www.dh.gov.uk/
http://www.hfma.org.uk/
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Eligibility  
 
To be eligible for appointment, you must fulfil the requirements of the post job description 
and demonstrate the experience and qualities in the person specification.  In addition you 
must be a member of the Trust in either the public or service user/carer constituency (see 
pages 7 and 8) and comply with the ‘Fit and Proper Persons’ test and not be disqualified 
from applying (as detailed in Appendix C). 

 

Appointment and Tenure of Office 
 
The appointment will be for four years commencing 1st June 2019.  An extension or further 
term of office may be considered by the Council of Governors who undertake and oversee 
the appointment and terms and conditions of Non-Executive Directors including the Chair.  
A further term of office may be approved by the Council of Governors subject to outstanding 
appraisal and with the approval of 60% of governors present and voting at a meeting.  
Governors may also choose to undertake an open recruitment process when terms of office 
come to an end. 
 
As an office-holder, you are neither an employee nor a worker.  This appointment does not 
fall within the jurisdiction of Employment Tribunals, nor is there any entitlement for 
compensation for loss of office.  The Chair of NHS Foundation Trusts holds office under the 
Constitution of the Trust.  
 
As a Non-Executive Director you must demonstrate high standards of corporate and 
personal conduct.  Details of what is required of you and the Board of Directors are set out 
in the Codes of Conduct and accountability enshrined in the Board’s Policies and 
Procedures. 
 
You should note particularly the requirement to declare any conflict of interest that arises in 
the course of Board business and the need to declare any relevant business interests, 
positions of authority or other connections with commercial, public or voluntary bodies.  
 
The Trust will organise appropriate induction and training for the successful candidate. 
 

Remuneration and Time Commitment 
 

The remuneration for the post is £13,00 per annum and an additional payment of £1,333 to 
reflect the responsibilities required of the Chair of the Audit & Risk Committee for a 
commitment of a minimum of 3 days per month.  This will comprise a mixture of set 
commitments (such as regular meetings of the Board of Directors and Board committees) 
and more flexible days per week/month. Some flexibility is required and this will include day 
and evening meetings.   
 
Remuneration is taxable and subject to Class 1 National Insurance Contributions. It is not 
pensionable. 
 
Non-Executives Directors are also eligible to claim allowances for travel and subsistence 
costs necessarily incurred on Trust business. 
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Non-Executive Director: Role Profile 
 
Role Summary 
 
Non-Executive Directors are responsible for providing appropriate oversight, governance 
and leadership to Sheffield Health and Social Care (‘SHSC’) NHS Foundation Trust in the 
pursuit of its strategies to provide effective and high quality health and social care services. 
Non-Executive Directors should scrutinise the performance of the Trust’s Executive 
Management in meeting agreed goals and objectives and monitor the reporting of 
performance.  They should satisfy themselves as to the integrity of financial, clinical and 
other information and that financial and clinical quality controls and systems of risk 
management are robust and defensible.  They are responsible for determining appropriate 
levels of remuneration of Executive Directors and have a prime role in appointing and 
where necessary, removing Executive Directors and in succession planning. 
 
Values 
 
The Trust is a major employer and provider of services. We are committed to recruiting 
people who fit our organisational values. These are: 
 

• Respect - we listen to others, valuing their views and contributions 

• Compassion - we show empathy and kindness to others so they feel supported, 
understood and safe 

• Partnership - we engage with others on the basis of equality and collaboration 

• Accountability - we are open and transparent, acting with honesty and integrity., 
accepting responsibility for outcomes 

• Fairness - we ensure equal access to opportunity, support and services 

• Ambition - we are committed to making a difference and helping to fulfil aspirations and 
hopes of our Service users and staff 

 
Main duties and responsibilities 
 
Strategy 

• Establishing clear objectives to deliver the agreed plans and strategy to meet the Terms 
of Authorisation and regularly review performance against those objectives 

• Ensure that the strategies, actions and decisions approved by the Board of Directors are 
effectively implemented by the Chief Executive and the Executive Management Team 

• Holding the Chief Executive to account for the effective management and delivery of the 
organisation’s strategic aims and objectives 

• Ensuring the long term sustainability of the Foundation Trust 

• Analysing and contributing positively to the strategic development of long term 
healthcare plans for the community 

• Providing vision to the Foundation Trust to capitalise on the freedoms it enjoys as a 
result of its status as a Foundation Trust 

• Contributing and leading in constructive discussions and debate regarding the strategic 
development of the Foundation Trust and any other material and significant issues facing 
the organisation 
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• Building and maintaining close relations between SHSC NHS Foundation Trust’s 
constituencies and stakeholder groups to promote the effective operation of the Trust’s 
activities 

• Ensuring the Board of Directors sets challenging objectives for improving performance 
and 

 
Compliance 

• Ensuring that the Foundation Trust complies with its Terms of Authorisation, the 
Constitution and any other applicable legislation and regulations 

• Maintaining mandatory services and retaining protected property as defined in the Terms 
of Authorisation 

• Maintaining the Trust’s financial viability, using resources effectively, controlling and 
reporting on financial affairs in accordance with the requirements set out by NHS 
Improvement, the Independent Regulator of NHS Foundation Trusts 

• Ensuring the best use of financial and other resources in order to maximise effective 
treatment of patients 

• Ensuring that financial controls and systems of risk management are robust and that the 
Board of Directors is kept fully informed through timely and relevant information 

• Participating in the appointment of the Chief Executive and other senior staff, as 
appropriate 

• Working with commissioners of health and/or social care services to ensure the effective 
delivery of services commissioned through contracted arrangements 

• With the assistance of the Foundation Trust Company Secretary, promoting the highest 
standards of corporate and clinical governance in compliance with the NHS Foundation 
Trust Code of Governance and other regulatory requirements and best practice, where 
appropriate 

• Upholding the values of the Foundation Trust by example and to ensure that the 
organisation promotes equality and diversity for all its patients, staff and other 
stakeholders 

• Promoting equality of opportunity and human rights in the treatment of all staff and 
patients 

• Ensuring the Foundation Trust meets its commitment to patients and targets for 
treatment and  

• Ensuring that SHSC NHS Foundation Trust establishes and maintains the highest 
standards of clinical and environmental hygiene to ensure robust infection control 
standards 

• Ensuring that the Board of Directors complies with its responsibilities to give due regard 
to the NHS Constitution in its decisions and actions 

 
Board activities 

• Participating fully in the work of the Board of Directors, ensuring the corporate 
responsibilities of the Board of Directors are fully discharged 

• Attending and possibly chairing committees of the Board of Directors 

• Working corporately with other Non-Executive and the Executive Directors of SHSC NHS 
Foundation Trust 

• Liaising and co-operating with the Council of Governors and having due regard of their 
opinions, as appropriate 

• Participating in any Board induction, training and evaluation identified for the Director as 
an individual and as part to the Board or Committee 
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• Working with the Senior Independent Director on the annual performance evaluation of 
the Chair, in line with the process agreed by the Council of Governors’ Nominations and 
Remuneration Committee (the ‘NRC’) and ensuring that the Senior Independent Director 
reports back to the  NRC or the Council of Governors as appropriate, and  

• Undergoing an individual and Board performance appraisal and attending any additional 
training highlighted as a result of the evaluation process 

 
Relations with the Council of Governors 

• engage with the council of governors and in particular give account to governors so that 
they can hold the non-executive directors to account for the performance on the board; 

• attend meetings of the council of governors with sufficient frequency to ensure that they 
understand the views of governors on the key strategic and performance issues facing 
the foundation trust; 

• take into account the views of governors and other members to gain a different 
perspective on the foundation trust and its performance; 

• have an on-going dialogue with the council of governors on the progress made in 
delivering the foundation trust’s strategic objectives, the high level financial and 
operational performance of the foundation trust; 

• receive feedback from the council of governors regarding performance and ensure that 
the board of directors is aware of this feedback. 

 
Miscellaneous 

• Uphold the highest standards of integrity and probity, adhering to the Nolan Principles 
(‘The Seven Principles of Public Life’ including: selflessness, integrity, objectivity, 
accountability, openness, honesty and leadership) 

• Ensuring the Foundation Trust promotes equality and diversity for all its patients, staff 
and other stakeholders 

• Safeguarding the good name and reputation of the Trust and  

• Acting as a Trustee of charitable funds, where appropriate 
 

Non-Executive Director: Person Specification 
 
Part One: Experience and Background (to be addressed in the application): 
 

• Ability to understand complex strategic issues, analyse and resolve difficult problems 

• Sound knowledge of corporate governance 

• Clear understanding and acceptance of the legal duties, liabilities and responsibilities 
of Non-Executive Directors 

• Proven leadership skills 

• Accustomed to a high level of accountability.  

• Financial expertise supported by strong academic qualifications or membership of a 
recognised professional accountancy body and experience at directorship or senior 
managerial level with responsibility for the finance function of a large complex 
organisation  

• Demonstrates a good understanding of business issues, either founded in the private 
or public sector. 
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• Clinical or allied health professional background (desirable) 

• Social care background (desirable) 

 
Part Two: Knowledge, skills and personal attributes (to be assessed as part of the 
interview and final selection process) 
 

• Sound, independent judgement, common sense and diplomacy 

• High level of understanding and interest in healthcare issues 

• A commitment to uphold the NHS Constitution and principles of good governance 
applicable to NHS Foundation Trusts 

• Recent board or equivalent senior managerial level experience gained in an NHS 
Foundation Trust or a comparable large complex organisation 

• Highly developed interpersonal and communication skills 

• Demonstrate a broad understanding of the work of the health service and how it impacts 
on patients, public and staff. 

• Politically astute, able to grasp relevant issues and understand the relationships 
between interested parties. 

• Be independent in judgement and think creatively. 

• Understand the aims of Foundation Trust status and the impact of regulatory and 
compliance frameworks. 

• Able to provide constructive challenge 

• Sufficient time and commitment to fulfil the role 

• Lived experience as a service user or carer (desirable) 

• Such other qualifications and expertise as may be required 

• Must be a member of the Trust in either the public or service users and carers 
constituency 

 

Application Process  
 
Gatenby’s to add here 
 
Applications can are through NHS Jobs (www.jobs.nhs.uk search ref: 457-19-019-SM 
(Audit & Risk Committee Chair) or ref: 457-19-020-SM (Non-Executive Directors) and CVs 
must be attached by the closing date of Friday 31st May 2019.  Please ensure your 
supporting information in the job application form addresses Part One of the Person 
Specification above.  Candidates should also complete the declarations at Annex B and 
Annex C.  All applications will be acknowledged automatically.  

 
Please provide your home, work, mobile and email contact details. Please note that you 
must be available for both parts of the selection process (add dates of presentation 
and interview).  No alternative dates will be offered. 
 

http://www.jobs.nhs.uk/
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You should also provide the names, positions, organisations and contact details for two 
referees, one of whom should relate to your current or most recent role. If you do not wish 
us to approach your referees without your prior permission, please state this clearly. 

 
Once you have submitted your application, you will receive an automated email to confirm 
that you have applied. If you do not receive this email, please make contact with the Trust’s 
HR Department Recruitment Team at recruitment.team@shsc.nhs.uk.   

 
The Appointments Panel will be made up of members from the Nomination and 
Remuneration Committee including the Trust Chair as well as the Chief Executive (acting in 
an advisory capacity only).  The panel will agree a shortlist of candidates for the next stages 
of the selection process in a shortlisting meeting to be held week of XX XX 2020. 
 
Candidates will be informed by XX XX 2020 if they have been selected for the shortlist. 

 
At the time of the formal interviews, as a source of external validation as part of their due 
diligence checks on candidates, the Appointments Panel will require 2 references. 
 
Shortlisted candidates will be asked to participate in the next stages of the selection 
process to be held on XX XX XX in the ADD VENUE. This is a two stage process. 

 
Stage 1: Candidates will be required to give a short presentation (10 minutes maximum) on 
a given subject to members of the Council of Governors (Non-Executive Directors may also 
be present) after which they will be asked questions by the governors for a maximum of 15 
minutes. 
 
Stage 2: Interview which will take place on XX XX XX in the ADD VENUE.  You will be 
notified of the panel’s decision shortly after the interview.  However, final approval for the 
appointment must be granted by the Council of Governors at their meeting being held on30 
April 2020.  The successful candidate will be informed of Council’s decision as soon after 
this date as is possible. 
 
The appointment will commence on 1 June 2020. 
 

Contacts 
 

ADD CONTACT FOR GATENBY ADD CONTACT FOR SHSC 

 

  

mailto:recruitment.team@shsc.nhs.uk


 

Page | 20  

Statement of Terms 
 

Non-Executive Director Terms and Conditions of Service 
 
This Agreement is made the [XXX day of XXX 20XX] between: 
 
[Name of NED] and Sheffield Health & Social Care NHS Foundation Trust, 
 
which has its Head Office at Fulwood House, Old Fulwood Road, Sheffield, S10 3TH. 
 

 
1. INTERPRETATION 
1.1 Within this Agreement, unless the context otherwise requires, the following words 

and expressions shall have the following meanings:  
 

“The 2006 Act” means the National Health Service Act 2006; 
 

“The Board”  
 

means the board of directors of the Trust, as referred to in 
schedule 7, paragraph 15(1) of the 2006 Act, constituted in 
accordance with the Trust’s constitution; 
 

“The Chair”  means the person appointed by the council of governors 
under schedule.7 paragraph 17(1) of the 2006 Act to be the 
Chairman of the Trust; 
 

“The Chief 
Executive” 

means the person appointed by the non-executive directors 
under schedule 7, paragraph 17(3) of the 2006 Act to be the 
Chief Executive and Accounting Officer of the Trust and 
whose appointment is approved by the council of governors 
at a general meeting under schedule 7, paragraph 17(5) of 
the 2006 Act; 
 

“The Council of 
Governors” 

means the council of governors of the Trust, as referred to in 
schedule7, paragraph 7(1) of the 2006 Act, constituted in 
accordance with the Trust’s constitution; 
 

“The Trust” means Sheffield Health & Social Care NHS Foundation Trust; 
 

“Agreement” means this agreement; 
 

“Constitution” means the Trust’s constitution, as amended from time to time; 
 

“Intellectual 
Property Rights”  

means patents, utility models, rights to Inventions, copyright 
and neighbouring and related rights, moral rights, trademarks 
and service marks, business names and domain names, 
rights in get-up and trade dress, goodwill and the right to sue 
for passing off or unfair competition, rights in designs, rights 
in computer software, database rights, rights to use, and 
protect the confidentiality of, confidential information 
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(including know-how and trade secrets) and all other 
intellectual property rights, in each case whether registered or 
unregistered and including all applications and rights to apply 
for and be granted, renewals or extensions of, and rights to 
claim priority from, such rights and all similar or equivalent 
rights or forms of protection which subsist or will subsist now 
or in the future in any part of the world; 
 

“Invention” any invention, idea, discovery, development, improvement or 
innovation, whether or not patentable or capable of 
registration, and whether or not recorded in any medium. 
 

“Party” means either the employee or the Trust and “Parties” means 
both of them; 
 

“Provider Licence” means the licence issued to the Trust by Monitor under s.87 
Health and Social Care Act 2012; 
 

“Regulated Activities 
Regulations” 

means The Health and Social Care Act 2008 (Regulated 
Activities) Regulations 2014; 

“You” or “your” means [Name of NED] of [address of NED]. 
 

1.2 Headings are used for convenience only and shall not affect the construction of this 
Agreement. 

 
1.3 The appendices to this Agreement form part of (and are incorporated into) this 

Agreement. 
 
1.4 A reference to a particular law is a reference to it as it is in force for the time being, 

taking account of any amendment, extension, or re-enactment and includes any 
subordinate legislation for the time being in force made under it. 

 
1.5 A reference to any document such as the Trust’s Constitution and the Trust’s policies 

are references to those documents as they may be amended from time to time. 
 
2. STATUTORY BASIS FOR APPOINTMENT 
2.1 Non-Executive Directors hold a statutory office under the 2006 Act.  Your 

appointment is made by the Council of Governors using its powers under schedule 
7, paragraph 17(1) of the 2006 Act.  This appointment does not create any contract 
of service or contract for services between you and the Trust. 

 
3. EMPLOYMENT LAW 
3.1 As an office-holder, you are neither an employee nor a worker.  This appointment 

does not fall within the jurisdiction of Employment Tribunals, nor is there any 
entitlement for compensation for loss of office. 

 
4. THIS AGREEMENT 
4.1 This Agreement constitutes the whole agreement between you and the Trust and 

supersedes any prior written or oral agreements, representations or understandings 
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between the Parties.  The Parties confirm that they have not entered into this 
Agreement on the basis of any representation that is not expressly incorporated into 
this Agreement.  Nothing in this Agreement excludes liability for fraud. 

 
4.2 No failure or delay by either Party in exercising any right, power or privilege under 

this Agreement shall impair the same or operate as a waiver of the same nor shall 
any single or partial exercise of any right, power or privilege preclude any further 
exercise of the same or the exercise of any other right, power or privilege.  

 
4.3 Any amendments to this Agreement can only be made by the Council of Governors 

following, if necessary, appropriate consultation with you.  
 
5. POST TITLE AND REPORTING ARRANGEMENTS 
5.1 Your appointment is to the position of Non-Executive Director, with full voting rights 

as a member of the Board. 
 
5.2 You shall perform such statutory and other duties and exercise such powers in 

relation to the Trust as set out in the role description previously provided to you and 
as the Trust or the Board may from time to time require.  You shall serve the Trust to 
the best of your ability and use your best endeavours to promote the interests and 
welfare of the Trust. 

 
5.3 You shall report to the Chair. Additionally, Schedule 7, paragraph10A of the 2006 Act 

places a duty on the Council of Governors to hold the non-executive directors 
individually and collectively to account for the performance of the Board. 

 
6. TERM AND TERMINATION 
6.1 This Agreement shall commence on [date – date / month / year XX 20XX] and, 

unless terminated earlier, shall expire four years after that date. 
 
6.2 Reappointment at the end of your term of office is in accordance with the 

requirements of the Constitution and specifically paragraph 10 of the Council of 
Governors Standing Orders, but there is no absolute right to reappointment.   

 
6.3 You may terminate this Agreement at any time by giving notice in writing to the 

Chair.  You are required to give a minimum of three months’ notice.  Your resignation 
will be effective on the earlier of the date specified in the notice or the date three 
months from when the notice is given. 

 
6.4 Your appointment may be terminated by the Council of Governors on any of the 

following grounds: 
  

6.4.1 That the Council of Governors is of the opinion that it is not in the interest of 
the health service that you should continue to hold office; 

6.4.2 Your non-attendance at three (3) meetings of the Board of Directors within a 
period of twelve (12) calendar months; 
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6.4.3 Your failure to comply properly with the requirements of the Constitution with 
regard to pecuniary interests in matters under discussion at meetings of the 
Board of Directors or Council of Governors (e.g. failure to disclose such an 
interest); 

 6.4.4 Disqualification from membership of the Board of Directors. 
 
6.5 Your appointment may be terminated by the passing of a resolution by three-

quarters of the members at a general meeting of the Council of Governors in 
accordance with the process set out at paragraph 26.2 of the Constitution. 

 
6.6 Upon termination of this Agreement, howsoever caused, you agree to: 
 

6.6.1 immediately deliver to the Trust all Trust property which is in your 
possession or under your control; 

6.6.2 irretrievably delete any information relating to the business of the Trust 
stored on any magnetic or optical disk or memory card and all matter 
derived from such sources which is in your possession or under your 
control outside of the Trust’s premises; and 

6.6.3 if requested, provide a signed statement that you have complied with the 
obligations under this clause. 

 
7. REMUNERATION AND ALLOWANCES 
7.1 As a consequence of your appointment, you are entitled to be remunerated by the 

Trust for so long as you continue to hold office as a Non-Executive Director. 
 
7.2 The current rate of remuneration payable to a Non-Executive Director is £13,000 per 

annum.  The rate of remuneration will be reviewed at regular intervals by the Council 
of Governors, with any increases to remuneration effective from 1 April.  The Council 
of Governors shall not be obliged to increase your remuneration in connection with 
any review.  Any changes to remuneration will be notified to you in writing. 

 
7.3 Additional remuneration may also be payable if you are appointed to one of the 

following positions: 
 
 7.3.1 Senior Independent Director (additional £1,333 per annum) 

 7.3.2 Vice Chair of the Trust (additional £1,333 per annum). 
 7.3.3 Audit & Risk Committee Chair (additional £1,333 per annum).  

 
7.4 You will be paid monthly in arrears on the 27th of each month, unless the 27th falls 

on a weekend, in which case payment will be made on the Friday before, by credit 
transfer into a bank or building society account of your choice.  The Trust reserves 
the right to pay you earlier if reasonably appropriate, for example at Christmas or as 
a result of Bank Holidays. 

 
7.5 Remuneration is taxable and subject to Class 1 National Insurance contributions, 

which will be deducted at source.  Any queries relating to these arrangements should 
be taken up with HM Revenue and Customs.  This appointment does not fall within 
the remit of the NHS Pension Scheme. 
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7.6 You shall be refunded all reasonable out of pocket expenses necessarily incurred by 
you on Trust business.  These expenses shall be approved by the Chair or in such 
other manner as the Trust may reasonably require and shall be subject to the 
production of such vouchers, receipts or other evidence of actual payment of the 
expenses as are required by policies or regulations of the Trust from time to time. 

 
7.7 On termination of your appointment, you shall only be entitled to such fees as may 

have accrued to the date of termination, together with reimbursement in accordance 
with clause 7.6 of expenses properly incurred before that date. 

 
8. TIME COMMITMENT 
8.1 You agree to devote whatever time is reasonably necessary for the proper 

performance of your duties and as is appropriate to the role of a Non-Executive 
Director.  It is anticipated that this will be broadly equivalent to a minimum of 3 days 
per month, to be worked flexibly including some evenings. 

 
8.2 You are expected to attend all meetings of the Board, except where illness or 

occasional holiday commitments genuinely preclude this. 
 
8.3 By accepting this appointment, you confirm that you are able to allocate sufficient 

time to meet the expectations of your role within the Trust.  The written agreement of 
the Chair must be obtained before you accept any additional commitment that might 
affect the time that you are able to devote to your role as a Non-Executive Director of 
the Trust. 

 
9. CONFLICT OF INTERESTS 
9.1 You shall not, without the written consent of the Chair, engage in any outside 

employment or accept any commitments that may give rise to a direct or indirect 
interest that conflicts (or possibly may conflict) with the interests of the Trust. 

 
9.2 It is acknowledged that you have declared any conflicts of interest that are apparent 

at present.  If you become aware of any (further) actual or potential conflicts of 
interest, these must be disclosed in accordance with the requirements of the Trust’s 
Constitution.  Failure to disclose such interest may be considered by the Trust to be 
gross misconduct and/or may constitute grounds for your removal from office. 

 
10. APPRAISAL 
10.1 It is a condition of your term of office that you participate in the Trust’s schemes for 

appraising your performance at such intervals and in such manner as may be 
provided in the Constitution. You agree to participate in any induction, training and 
mentoring schemes that may be recommended by any appraisal carried out on your 
performance or as required of you by the Trust from time to time. 

 
11. OTHER CONDITIONS OF APPOINTMENT 
11.1 It is a condition of your appointment that you abide by: 
 

11.1.1 the Trust’s Constitution, as amended from time to time; 
11.1.2 the Trust’s Code of Conduct for Directors, Governors and Employees, as 

amended from time to time;  
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11.1.3 the Trust’s Standing Orders, Standing Financial Instructions and Scheme of 
Delegation, as amended from time to time;  

11.1.4 the Trust’s Provider Licence, as amended from time to time; and 
11.1.5 the policies and procedures that are adopted by the Trust, as amended 

from time to time insofar as they are applicable to your role 
 
It is your responsibility to familiarise yourself with these documents and to keep 
abreast of any amendments.  Copies are available on request from the Trust’s 
Human Resources department. 
 

11.2 It is a condition of your appointment that you agree to the public disclosure of 
information by the Trust in relation to your employment in accordance with the 2006 
Act, the NHS Foundation Trust Annual Reporting Manual (Monitor, 2014, and any 
later version of such guidance) and/or any other legal or regulatory requirements that 
may be imposed on the Trust from time to time. 

 
11.3 You are required to confirm in writing in such form as may be prescribed by the 

Trust, on appointment and thereafter on demand, that: 
 

11.3.1 you are not subject to any restrictions which would prevent you from 
holding the office of director of the Trust; 

11.3.2 you do not fall within the definition of an “unfit person” as specified in the 
Trust’s Provider Licence; 

11.3.3 you satisfy the requirements of Regulation 5(3) of the Regulated Activities 
Regulations; and 

11.3.4 you do not meet any of the criteria for disqualification as a director outlined 
within the Trust’s constitution. 

 
11.4 Failure to provide the confirmation or notification described in clause 10.3 above 

and/ or clause 10.5 below without good reason within 14 days of such confirmation 
or notification being demanded or required (as applicable) shall be referred to the 
Council of Governors and is likely to be considered a disciplinary matter. 

 
11.5 If you are disqualified from continuing as a Director on any of the grounds set out in 

clause 10.3 above, you shall immediately give notice in writing to the Chair.  Receipt 
of such notice shall be taken as your resignation as Non-Executive Director. 

 
11.6 You are required to declare immediately to the Chair in writing if you are ever 

arrested, have any pending prosecutions or convictions (including driving offences) 
or if you have accepted any police cautions.  Failure to disclose this information may 
result in the termination of your appointment and this Agreement by the Council of 
Governors. 

 
11.7 You warrant that you are entitled to work in the United Kingdom without any 

additional approvals and you will notify the Trust immediately if you cease to be so 
entitled during your appointment. 

 
12. CONFIDENTIALITY 
12.1 You agree that at all times, both during and after termination of your employment for 

whatever reason: 
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12.1.1 all matters relating to any patient’s diagnosis and treatment which come to 
your attention will be kept strictly confidential and under no circumstances 
will such information be divulged or passed on by yourself to any 
unauthorised person(s). 

12.1.2 you will keep secret and not use (except to the extent that disclosure and/or 
use is expressly authorised by the Trust and/or is required for the proper 
performance of your responsibilities under this Agreement) any information 
belonging to the Trust which is of a secret or confidential nature and/or of 
value to the Trust. 

 
12.2 Examples of information that the Trust regards as confidential include, but are not 

limited to: 
 

12.2.1 information about the Trust’s future plans, including proposals under 
consideration, which have not been published 

12.2.2 copies of minutes of, and reports presented to, meetings which are not held 
in public 

12.2.3 information about the Trust’s financial affairs (including costings, budgets, 
turnover and other financial information); 

12.2.4 information about the Trust’s commercial models or market share  
12.2.5 any documents relating to capital investments or tender processes involving 

the Trust. 
 

12.3 For the avoidance of doubt, the obligation referred to in clause 11.1 above applies 
whether or not the information is marked as confidential. 

 
12.4 The obligation of confidentiality contained in clause 11.1 does not apply to: 
 

12.4.1 any use or disclosure required by law; 
12.4.2 any information which is already in, or comes into, the public domain 

otherwise than through your unauthorised disclosure; or 
12.4.3 any information which is provided to you without restriction or disclosure by 

a third party, who did not breach any confidentiality obligations by making 
such a disclosure. 

 
12.5 The agreement referred to in clause 11.1 above does not remove your right to refer 

to the Trust’s Raising Concerns at Work Policy which enables you to raise concerns 
about malpractice at an early stage and in the right way where you consider the 
interests of others or the organisation is at risk (“whistleblowing”). 

 
13. INFORMATION GOVERNANCE 
13.1 In the course of your duties you are required to observe and follow the requirements 

set out by information governance rules, policies, standards and procedures.  You 
must ensure you are aware of the handling requirements, take personal 
responsibility for the quality of data recorded, protect information at all times and that 
you do not attempt to breach information security in any way.  Further information 
can be obtained from the Trust’s Information Governance department, Senior 
Information Risk Owner or Caldicott Guardian. 
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14. DATA PROCESSING 
14.1 In discharging your responsibilities under this Agreement you may be required to 

hold, disclose, use or otherwise process personal data (having the meaning given to 
it under the Data Protection Act 1998).  You shall ensure that all personal data is 
held, disclosed, used or otherwise processed only under instructions from the Trust 
for lawful purposes and in accordance with the Data Protection Act 1998. 

 
14.2 You consent to the Trust processing data relating to you for legal, personnel and 

administrative purposes and in particular to the processing of any sensitive personal 
data (as defined in the Data Protection Act 1998) relating to you including, as 
appropriate:  

 
14.2.1 information about your physical or mental health or condition in order to 

monitor sick leave and take decisions as to your fitness to work; 
14.2.2 your racial or ethnic origin or religious or similar information in order to 

monitor compliance with equal opportunities legislation; 
14.2.3 in order to comply with legal requirements and obligations to third parties. 
 

15. USE OF IT EQUIPMENT 
15.1 The Trust may monitor the use of its IT equipment and systems, including internet 

usage and websites visited.  The Trust reserves the right to monitor the content of e-
mails to ensure compliance with its policies. 

 
15.2 You shall comply with any acceptable use policy that the Trust may publish from time 

to time.  You shall report any unacceptable use of the Trust’s IT systems to the Chief 
Executive immediately. 

 
16. GENERAL 
16.1 If any provision of this Agreement is prohibited by law or judged by a court to be 

unlawful, void or unenforceable, the provision shall, to the extent required, be 
severed from this Agreement and rendered ineffective as far as possible without 
modifying the remaining provisions of this Agreement, and shall not in any way affect 
any other circumstances of or the validity or enforcement of this Agreement. 

 
16.2 The validity, construction and performance of this Agreement shall be governed by 

English law and shall be subject to the exclusive jurisdiction of the English courts to 
which the Parties submit. 

 
16.3 For the purposes of the Contracts (Rights of Third Parties) Act 1999, this Agreement 

is not intended to, and does not give any person who is not a party to it any right to 
enforce any of its provisions. 

 
16.4 Provided you act honestly and in good faith, you will not have to meet out of your 

personal resources any personal civil liability which is incurred in the execution or 
purported execution of your functions, unless you have acted recklessly.  Any costs 
arising in this way will be met by the Trust. 

 
16.5 No liability can be accepted for the loss of or damage to personal belongings on the 

Trust’s premises.  You are therefore advised to insure any belongings against all 
such risks. 
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16.6 In some circumstances, you may consider that you need independent professional 
advice in order to discharge your responsibilities as a Non-Executive Director and it 
may be appropriate for you to seek advice from independent advisers at the Trust’s 
expense.  The Trust Secretary is responsible for arranging access for directors to 
independent advice. 

 
16.7 By signing this contract, you irrevocably waive all moral rights in all works embodying 

Intellectual Property Rights made wholly or partially by you in the provision of your 
services to the Trust, to which you are now or may at any future time be entitled 
under the Copyright, Designs and Patents Act 1988 (and all similar rights in other 
jurisdictions), and all similar rights relating to any copyright which forms part of the 
Intellectual Property Rights and you agree not to support, maintain or permit any 
claim for infringement of moral rights such as copyright works. 

 
This Agreement has been entered into on the date stated at the beginning of it. 
 
 
 
 
 
 
 
 
   

 
Jan Ditheridge    
  
Chief Executive 
For and on behalf of the Trust 
 
Date signed: 
___________________________ 
 

  
Non-Executive Director 
[Name] 
 
 
 
Date signed: 
___________________________ 
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Annex A: The Nolan Principles 
 
 

PRINCIPLE 

 

ACTION 

Selflessness 

 

Holders of public office should act solely in terms of the public interest. 

Integrity 

 Holders of public office must avoid placing themselves under any obligation to 
people or organisations that might try inappropriately to influence them in their 
work. They should not act or take decisions in order to gain financial or other 
material benefits for themselves, their family, or their friends. They must 
declare and resolve any interests and relationships. 

Objectivity 

 

Holders of public office must act and take decisions impartially, fairly and on 
merit, using the best evidence and without discrimination or bias. 

Accountability 

 

Holders of public office are accountable to the public for their decisions and 
actions and must submit themselves to the scrutiny necessary to ensure this 

Openness 

 
Holders of public office should act and take decisions in an open and 
transparent manner. Information should not be withheld from the public unless 
there are clear and lawful reasons for so doing. 

Honesty 

 

Holders of public office should be truthful. 

Leadership 

 
Holders of public office should exhibit these principles in their own behaviour. 
They should actively promote and robustly support the principles and be willing 
to challenge poor behaviour wherever it occurs. 
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Annex B: Independence Declaration of the Non-Executive Director 
 
Applicants for the post of Trust Board Chair or Non-Executive Director are asked to complete the 
declaration to determine independence.  The declaration is based upon the recommendations in the 
Code of Governance for Foundation Trusts, published by Monitor (Independent Regulator of 
Foundation Trusts). 
 

 Yes  No 

Are you, or have you been, an employee of the NHS Foundation Trust within the 
last 5 years? 

  

Have you had, within the last 3 years, any material business relationship with the 
NHS Foundation Trust either directly or as a partner, shareholder, director of 
senior employee of a body that had had such a relationship with the NHS 
Foundation Trust? 

  

Do you or have you received additional remuneration from the NHS Foundation 
Trust apart from remuneration as a Non-Executive Director? 

  

Do you participate in the NHS Foundation Trust’s pension scheme?   

Do you have any close family ties with any of the NHS Foundation Trust’s 
advisers, directors or senior employees? 

  

Do you hold any cross-directorships or have you any significant links with other 
directors through involvement in other companies or bodies? 

  

Have you already served on the Board for more than 8 years from the date of 
your first appointment? 

  

Is there any other reason you may be considered not to be independent?   

Do you undertake any political activities or have any political affiliations?        
Note: neither activity or affiliation is a criterion for appointment 

  

 
If you have ticked ‘yes’ to any of the above questions, please provide further details or attach further 
relevant information to this form. 
 
  
 
  
 
 
 
 
To the best of my knowledge, the above information is complete and correct.  I undertake to update, 
as necessary, the information provided and to review the accuracy of the information on an annual 
basis. 
 
Signed:    .................................................................................................................................  
 
 
Print Name:   ...................................................................... Date Completed:  ...............................  
 
Trust Secretary Use: 
Date entered in Declaration Register………………………………. 
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Annex C: Fit and Proper Persons Requirement Declaration 
 

Pre-employment declaration for Non-Executive Director 
post 
 
SHEFFIELD HEALTH & SOCIAL CARE NHS FOUNDATION TRUST (“the Trust”) 
 
“FIT AND PROPER PERSON” DECLARATION 

 
1. It is a condition of employment that those holding director and director-equivalent 

posts provide confirmation in writing, on appointment and thereafter on demand, of 
their fitness to hold such posts. Your post has been designated as being such a 
post. Fitness to hold such a post is determined in a number of ways, including (but 
not exclusively) by the Trust’s provider licence, the Health and Social Care Act 2008 
(Regulated Activities) Regulations 2008 (“the Regulated Activities Regulations”) and 
the Trust’s constitution. 
 

2. By signing the declaration below, you are confirming that you do not fall within the 
definition of an “unfit person” or any other criteria set out below, and that you are not 
aware of any pending proceedings or matters which may call such a declaration into 
question. 

 
Provider licence 
 
3. Condition G4(2) of Sheffield Health & Social Care NHS Foundation Trust’s Provider 

Licence (“the Licence”) provides that the Licensee shall not appoint as a director any 
person who is an unfit person, except with the approval in writing of Monitor. 

 
4. Licence Condition G4(3) requires the Licensee to ensure that its contracts of service 

with its directors contain a provision permitting summary termination in the event of a 
director being or becoming an unfit person. The Licence also requires the Licensee 
to enforce that provision promptly upon discovering any director to be an unfit 
person, except with the approval in writing of Monitor. 

 
5. An “unfit person” is defined at condition G4(5) of the Licence as: 
 

(a) an individual: 
 

(i) who has been adjudged bankrupt or whose estate has been 
sequestrated and (in either case) has not been discharged; or 

 
(ii) who has made a composition or arrangement with, or granted a trust 

deed for, his creditors and has not been discharged in respect of it; or 
 

(iii) who within the preceding five years has been convicted in the British 
Islands of any offence and a sentence of imprisonment (whether 
suspended or not) for a period of not less than three months (without 
the option of a fine) was imposed on him; or 



 

Page | 32  

(iv) who is subject to an unexpired disqualification order made under the 
Company Directors’ Disqualification Act 1986; or 
 

(b) a body corporate, or a body corporate with a parent body corporate: 
 

(i) where one or more of the Directors of the body corporate or of its 
parent body corporate is an unfit person under the provisions of sub-
paragraph (a) of this paragraph, or 

 
(ii) in relation to which a voluntary arrangement is proposed under section 

1 of the Insolvency Act 1986, or 
 

(iii) which has a receiver (including an administrative receiver within the 
meaning of section 29(2) of the 1986 Act) appointed for the whole or 
any material part of its assets or undertaking, or 

 
(iv) which has an administrator appointed to manage its affairs, business 

and property in accordance with Schedule B1 to the 1986 Act, or 
 

(v) which passes any resolution for winding up, or 
 

(vi) which becomes subject to an order of a Court for winding up. 
 
Regulated Activities Regulations 
 
6. Regulation 5 of the Regulated Activities Regulations states that the Trust must not 

appoint or have in place an individual as a director, or performing the functions of or 
equivalent or similar to the functions of, such a director, if they do not satisfy all the 
requirements set out in paragraph 3 of that Regulation. 

 
7. The requirements of paragraph 3 of Regulation 5 of the Regulated Activities 

Regulations are that: 
 

(a) the individual is of good character; 
 

(b) the individual has the qualifications, competence, skills and experience which 
are necessary for the relevant office or position or the work for which they are 
employed; 

 
(c) the individual is able by reason of their health, after reasonable adjustments 

are made, of properly performing tasks which are intrinsic to the office or 
position for which they are appointed or to the work for which they are 
employed; 

 
(d) the individual has not been responsible for, privy to, contributed to or 

facilitated any serious misconduct or mismanagement (whether unlawful or 
not) in the course of carrying on a regulated activity or providing a service 
elsewhere which, if provided in England, would be a regulated activity; and 

(e) none of the grounds of unfitness specified in Part 1 of Schedule 4 apply to the 
individual. 
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8. The grounds of unfitness specified in Part 1 of Schedule 4 to the Regulated Activities 
Regulations are: 

 
(a) the person is an undischarged bankrupt or a person whose estate has had 

sequestration awarded in respect of it and who has not been discharged; 
 

(b) the person is the subject of a bankruptcy restrictions order or an interim 
bankruptcy restrictions order or an order to like effect made in Scotland or 
Northern Ireland; 

 
(c) the person is a person to whom a moratorium period under a debt relief order 

applies under Part VIIA (debt relief orders) of the Insolvency Act 1986; 
 

(d) the person has made a composition or arrangement with, or granted a trust 
deed for, creditors and not been discharged in respect of it; 

 
(e) the person is included in the children’s barred list or the adults’ barred list 

maintained under section 2 of the Safeguarding Vulnerable Groups Act 2006, 
or in any corresponding list maintained under an equivalent enactment in 
force in Scotland or Northern Ireland; 

 
(f) the person is prohibited from holding the relevant office or position, or in the 

case of an individual for carrying on the regulated activity, by or under any 
enactment. 

 
Trust’s constitution 
 
9. The Trust’s constitution places a number of restrictions on an individual’s ability to 

become or continue as a director. A person may not become or continue as a 
director of the Trust if: 

 
(a) they are a director of an NHS body or another NHS foundation trust; 

 
(b) they are the spouse, partner, parent or child of a member of the board of 

directors of the Trust; 
 

(c) they have been adjudged bankrupt or their estate has been sequestrated and 
in either case they have not been discharged; 

 
(d) they have made a composition or arrangement with, or granted a Trust deed 

for, their creditors and have not been discharged in respect of it; 
 

(e) they have within the preceding five years been convicted in the British Islands 
of any offence, and a sentence of imprisonment (whether suspended or not) 
for a period of three months or more (without the option of a fine) was 
imposed; 

(f) they are the subject of a disqualification order made under the Company 
Directors Disqualification Act 1986; 
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(g) in the case of a non-executive director, they are no longer a member of the 
public constituency; 

 
(h) they are a person whose tenure of office as a Chair or as a member or 

director of a health service body has been terminated on the grounds that 
their appointment is not in the interests of the health service, for non-
attendance at meetings, or for non-disclosure of a pecuniary interest; 

(i) they have had their name removed, other than by reason of resignation, from 
any list prepared under sections 91, 106, 123 and 146 of the 2006 Act and 
have not subsequently had their name included on such a list; 

 
(j) they have within the preceding two years been dismissed, otherwise than by 

reason of redundancy, from any paid employment with a health service body; 
 

(k) in the case of a non-executive director they have refused to fulfil any training 
requirement established by the Board of Directors. 

 
I acknowledge the extracts from the provider licence, Regulated Activities Regulations and 
the Trust’s constitution above. I confirm that I do not fit within the definition of an “unfit 
person” as listed above and that there are no other grounds under which I would be 
ineligible to continue in post. I undertake to notify the Trust immediately if I no longer satisfy 
the criteria to be a “fit and proper person” or other grounds under which I would be ineligible 
to continue in post come to my attention. 
 
 
 

Name: ............................................................................................................................  
 
 
 
Position: .........................................................................................................................  

 
 
 

Signed: ...................................................................  Date: ............................................  
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Annex D: Advertisement 
 

4 Years’ Fixed Term Contract 
 
Post:  3 x Non-Executive Directors 
Salary:  £13,000 per annum + £1,333 uplift for Audit & Risk Committee Chair 
Location: Trust Headquarters, Fulwood House, Sheffield S10 3TH 
Hours:  A minimum of 3 days per month 
Post Ref:  Ref: xxx-20-xx-SM (Audit & Risk Committee Chair) 
 
The Trust provides a range of diverse services including: generic & specialist mental health care; services for people with 
learning disability; drug & alcohol services; Improving Access to Psychological Therapies (IAPT); GP Primary Care 
services; dementia care services; and community based services for those with long term neurological conditions. We 
promote emotional health and wellbeing through the provision of accessible high quality modern services designed around 
the needs of our local population. Our culture is founded upon effective partnership working and close working 
relationships with staff, service users and their families/carers. We strive to deliver consistently high quality care through 
our high performing, dedicated & skilful workforce of which you could now become a part.  
 
The Trust has an income in excess of £125m and over 2,400 staff. 
 
Essential criteria 
 
Candidates will need to have a genuine commitment to service users and to the promotion of excellent health care 
services as well as significant and relevant experience gained in a large, complex organisation. Experience of leading 
change and of operating at board level is essential. 
 
The candidate will require significant, relevant finance experience gained in a large, complex organisation, with a 
professional financial qualification and strong business acumen. 
 
Board level competencies 
 
If you are invited to interview, you will also need to demonstrate the range of competencies required to contribute 
effectively in this board level role, including: 
 

• Service user and community focus – a strong commitment to the provision of high quality and safe care for 
service users, engaging with carers and the community, and to tackling health inequalities in disadvantaged 
groups 

• Strategic direction – the ability to think and plan ahead, to develop a clear vision and enthuse others, balancing 
needs and constraints 

• Holding to account – the ability to accept accountability for board performance, and probe and challenge 
constructively, and the ability to hold the Chief Executive and executive directors to account 

• Effective influencing and communication – a high level of ability to gain support and influence, political 
acumen 

• Team working – commitment to working as a team member, and the ability to take on a personal leadership role 
and build an effective team 

• Self-belief and drive – the motivation to improve NHS performance and confidence to take on challenges 

• Intellectual flexibility - the ability to think clearly and creatively, make sense of complexity and clarify it for other 
people 

• Application of standards of public life – uphold the highest standards of conduct set out in “The Seven 
Principles of Public Life”. 

 
The Trust is particularly interested in inviting candidates who have a clinical or allied health professional background, a 
social care background or who have a lived experience as a service user or a carer. 
 
Our values are fundamental to ensuring people are at the heart of everything we do, our values are: 
 

• Respect: We listen to other, valuing their views and contributions 

• Compassion: We show empathy and kindness to others so they feel supported, understood and safe 

• Partnership: We engage with others on the basis of equality and collaboration 

• Accountability: We are open and transparent, acting with honesty and integrity, accepting responsibility for 
outcomes 

• Fairness: We ensure equal access to opportunity, support and services 

• Ambition: We are committed to making a difference and helping to fulfil aspirations and hopes of our service 
users 
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The Trust is committed to safeguarding adults and children and you will be subject to an Enhanced Check with the 
Disclosure and Barring Service (DBS). The cost of the DBS check (currently £48.23) must be met by the successful 
applicant(s). 
 
Candidates must be available for the presentation and interview dates. 
 
For further information, please contact the Director of Corporate governance on (0114) 3050727 or email 
Margaret.saunders@shsc.nhs.uk. 
 
Closing Date:          
Selection Date(s):   
Presentation:           
Interview:                 
 
Applications are made via www.jobs.nhs.uk. You will need to register (if not already done so) and search for post 
reference 457-19-019-SM for the Audit & Risk Committee Non-Executive Director position and post reference 457-19-020-
SM for either of the other two Non-Executive Director positions. You will need to upload your CV.  If submitting an 
application online is problematic then please email recruitment.team@shsc.nhs.uk. 
 
The Trust values the diversity of all staff and is committed to equality. We positively encourage applications from all 
sections of the community regardless of age, gender, racial origin, religion or belief, sexual orientation or disability 
including people who have experienced mental ill health.  Will need to change to reflect Gatenby’s role 
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